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You’ll only be able to choose one Category per form.  
If you’re filing requests in both categories, file two forms: 
one for C1 requests, and the other for C2 requests. 

C2: Entering Entities & Calculating the Discount 

Type in your BEN and click Add Entity. 
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Click on the plus icon to add entities. Add all of the entities associated with your library: 
main, branches, bookmobiles, kiosks, etc. If it has an entity number, add it.  
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Once the entity number is entered, 
the name, FSCS code, and urban/rural 
designation should fill in.  

If you have a new building and no FSCS code 
has been assigned, don’t worry; you can 
leave it blank. 

This is now based on designations in the 
2010 Census, so a county-wide library 
system could have some branches that are 
urban, and some that are rural. 

NIF = non-instructional facility. 
Select this option if you’re 
requesting discounts for a library 
administration building. 

Choose public for main libraries and branches. 
There are also options for bookmobiles, 
kiosks, and new construction. 

If you’re entering information for your main (or only) branch, you will 
need to add the entity number for the school district where that 
building is located. This information is only required for main libraries . 
Starting this year, library discounts are based on the school lunch 
numbers in the district where the main library is located. 

This is the same number you enter on the 
Annual Report. 

Click on the plus icon to add more entities.  
If an entity needs to edited, select it and click the pencil.  
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This is still required, even for bookmobiles. We 
estimate the Sprinter vans to be 77 square feet, 
and the traditional “bread truck” bookmobiles to 
be 103 square feet. 

This table includes all the entities for this library system. 
Only one school district is listed, and no FSCS code is necessary for the bookmobile. 

Unless your library is located in a densely populated urban 
area, you should see a “no” under this column. This 
applies only to some libraries in Louisville, Lexington, and 
Boone, Bullitt, Campbell, Kenton, and Oldham counties. 
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Once you’ve entered the information, hit save & recalculate 
to display the discount and C2 budget. 

Call your school district to get these numbers. Ask them for a copy of the E-rate Data Discount 
sheet provided by the Department of Ed. These numbers will be in the top row on the Category 1 
page of the spreadsheet: 
 
 
 
 

This is the library’s E-rate discount. 
See the discount matrix for details. 

These are the post-discount budgets for each entity, based on an allocation of $2.30 
per square foot for most libraries and the library’s discount rate. For more 
information, see this USAC webinar (25 min) or USAC News Brief from 1/30/2015. 

http://universalservice.org/_res/documents/sl/pdf/samples/Discount-Matrix.pdf
https://goto.webcasts.com/viewer/event.jsp?ei=1049949
http://www.usac.org/sl/tools/news-briefs/preview.aspx?id=594
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The FCC wants you to provide this information so they’ll know 
how close they are to achieving their broadband goals of:  
 - 100 Mbps for libraries in cities of under 50,000 
 - 1 Gbps (a gigbit) for libraries in cities of over 50,000 people. 

Some of you may have branches in both categories (under 50,000 and over 50,000). 

Fill in all the boxes, using zeroes 
where needed. 

Consult with your IT people, but unless your bandwidth is close to 1 Gbps, the answer is probably zero. 

Here they’re asking: 
how reliable is your 
Internet access at 
your branches? Is it 
perfect all the time, 
or could it use some 
improvement? 

} 
If you indicated that access at any of 
your branches was not completely 
sufficient, you’ll be asked to explain 
why. These answers have no impact on 
the processing of your form. 

Continue to start entering funding requests. 


